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contained here.
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1. OBJECTIVE

To establish all required operations involved iceiging, delivering, processing and
registering a cargo manifest at ports of entry/dejpe.

2. SCOPE

The present procedure will be utilized and appéiedll ports of entry or departure where
goods may arrive or leave the country.

3. RESPONSIBILITY

The accomplishment of this procedure is the regpditg of the carriers or the carrier agents
acting on their behalf, and the Customs Officemolved in activities related to the arrival or
departure of all means of transportation carryingnot carrying any goods, and where
applicable, any agency responsible for the custddige goods in the transit sheds.

4. LEGAL BASIS

All procedures and activities are governed by Qustéct and Bangladesh Law and regulation.

5. CARGO Document

5.1. GENERAL ASPECTS

All cargo shall be reported electronically to Cum$odepartment 24 hours prior to the cargo’s
actual arrival in Bangladesh. This information igical for Customs and the other Government
regulatory agencies to make risk assessment dasisidbhe ability to expedite the risk
assessment process will impact on the time it t&lkegfoms to clear and release legitimate cargo.
Cargo cannot be released without a cargo manitestrdent.

Manifest, is a declaration by the master or comreawd the ship or aircraft carrying the goods.
The purpose of filing a manifest is to ensure:

v That all imports or exports are accounted for;

v' That all documents relating to the ship or airchafte been submitted and are complete;
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v' That the master/commander or agent has satisfiéebal requirements.

The responsibility of submitting manifests remaiish the master or commander. He or she
may appoint an agent to transact business withCiligtoms Department, known as shipping
agents. The agent and the master or commandeuadlytable to fulfill all obligations.

All manifests must be submitted through the Custoomaputer system hereinafter referred to as
ASYCUDA World, and must conform to the approvediats.

All hazardous materials, arms and ammunition, esipés, alcoholic beverages, and restricted
items must be specifically identified.

For the purposes of this Procedure a Freight Fa®rafor Consolidator) is an Agent or
Company that arranges the movement of freight (@edushipments, orders, and/or goods) on
behalf of exporters and importers.

5.2. Import General Manifest

Every vessel or aircraft arriving at any port innBdesh is required by law to make a report in
a specific form and manner directed by NationalBa# Revenue, Customs Department.

Cargo Declaration: This gives specific details of the Cargo to bedied. The cargo declaration
must include altransport documents (Bill of Lading or Airway Bill). The transport docoent
is the main source of information for completiortloé cargo declaration.

Cargo on the manifest must be indicated as:

v" The content of every container and of all cargbuik intended for discharge at the port
of arrival, including containers and cargo for sahipment, must be reported according
to the description on the relative bill of ladingasrway bill;

v Restricted goods must be reported with as muchl détdne goods as possible;

v' All cargo on vessel, whether consigned for thistpor not, must be reported in
accordance with the description contained on tlaive bill of lading;

v Shipping agents/Freight forwarders are allowednerd manifest and/or B/L document
before actual arrival of vessel to port;

v Amendments to the manifest may be requested tco@issby the carrier after manifest’s
registration and/or after all cargo has been aifdked.

v In addition to the aforementioned, where goodseperted short, the master or his/her
agent must satisfy Customs that:

e The goods were not loaded;
eThey have been discharged and landed at some psep@t or customs airport;
eThey have been over-carried and landed at a suésepart or customs airport;
v" All cargo landed, for which a Customs entry hasbesn submitted, must be temporarily
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deposited in a Customs approved area (Transit Sbeyait entry and clearance.

5.3. CONSOLIDATED CARGO

All Freight Forwarders (Consolidators) must prepamd submit all bills of lading or airway bills
for any consolidated cargo consigned to them bedoigal of the vessel to port.

Freight Forwarders’ details must be clearly ideésdifon all Bills of Lading or Airway Bills. In
addition, freight forwarders must have the consiggmede and other details filled on each
transport document (B/L) with the corresponding eassigned by Customs to identify the
consignee.

Shipping agents may wish to notify freight forwarsldy forwarding the acknowledgment of
Manifest submission through the ASYCUDA World ptath e-mail.

Freight forwarders may use the system to key irdtta for each transport document (B/L) or
could use the XML data stream facility to uploagmeipaged XML files directly to the Customs
computer system or through Customs website.

All house B/Ls /AWB (delivery notices) created il6XCUDA system may be viewed only by
the owner (creator) of said B/Ls / AWB.

5.4. Export General Manifest

Freight forwarders are required to submit expott Bécording to finalized customs declaration
(bill of export) in the system. Export B/L shall mibmitted after physical examination is
performed by Customs and consignment is loadedaivessel.

Export B/L shall contain particulars of all goodst mn board a ship or aircraft in accordance
with the particulars shown on the relative billseaport or other equivalent document.

Amendments to the content must be signaled toffieepin-charge not later than 48 hours after
all cargo has been shipped. Reasons for the slesrtagexcesses must be given and will be
permitted provided that the evidence indicatesttiete is no fraudulent intention.

Customs will issue export manifest after all expgdfits have been verified and consignments
have been loaded into vessel.
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6. Import Manifest Procedure

6.1. STORING THE MANIFEST DATA

Carrier / Shipping Agent
The Carrier or the authorized Carrier's Agent aseseghe Customs server to input the required
information for the cargo manifest.

Option 1, data entry through ASYCUDA system

The Carrier or Carrier's Agent logs into ASYCUDA ssgm, types all manifest data and

STORES the completed general segment of the manifefore proceeding to enter the

corresponding bills of lading, into ASYCUDA Worl@onsequently, the system displays a box
indicating that the manifest has been stored mtcsistem.

When a ship or aircraft travels into or out of tmntry on the same day, the Carrier or Carrier’s
Agent must make sure to supply a unique voyage eufiol each journey.

The stored manifest has no legal value nor subsgéqomplications if data is not complete or
correct. The STORED status of a manifest doesmptyi ACCEPTANCE of such information
by the Customs Department.

The Carrier or Carrier’'s Agent, with authorized egg to the Customs system is allowed to do as
many amendments as required prior to manifesttragisn.

Option 2, data submission in XML data stream forthedugh ASYCUDA system

The Carrier or Carrier's Agent has prepared mahifgermation details in form of XML file.
Carrier logs into ASYCUDA system, uploads XML fillerough “XML Integration e-document”
and STORES the completed general segment of thefestibefore proceeding to enter the
corresponding bills of lading, into ASYCUDA Worl@onsequently, the system displays a box
indicating that the manifest has been stored iméosystem.

Option 3, data submission in XML data stream forthedugh Customs website

The Carrier or Carrier's Agent has prepared mahifgermation details in form of XML file.
Carrier logs into Customs website and uploads XM& fcompleted general segment of the
manifest as well as corresponding bills of ladigyeply message will be sent to carrier’s email
account to confirm the status of data submission.

6.2. REGISTRATION OF THE MANIFEST

Customs
Customs Manifest Unit staffs will retrieve the STEIR manifest in order to REGISTER it. All
consistency checks will be done by the system befegistration is accepted.
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Customs staff requests the system to REGISTER chmpleted manifest with all its
corresponding bills of lading, into the Customsveer Consequently, the system displays a
registration number for the manifest as a confiramabf registration and positive allocation of
data into the system.

The registered manifest has legal value and theeCarr Carrier's Agent must ensure that all
data is complete and correct. The REGISTERED statasmanifest implies ACCEPTANCE of
such information by the Customs Department.

Only Customs Manifest Unit is allowed to do amendtaeon manifests as required after its
registration.

7. USE OF DATA FIELDS

Following fields in the general segment of the rfestiare mandatory and must be completed by

the master, commander or agent of the ship oradircr
v Customs office;

Voyage number;

Date of departure;

Date of arrival;

Place of departure;

Place of destination;

Carrier code;

Mode of transport;

Nationality of transport code;

Total number of bills;

Total number of packages;

Total number of containers; and

Total gross weight.

AN NI NN Y U N N N N NN

The‘customs officeé is the office of clearance for the vessel or aftaeiving or departing.

The ‘voyage number’ is the number given by the ship or aircraft opasato a particular voyage
from one point to another inclusive of all interriagd stops.

The ‘date of departure’ is the date when the ship or aircraft started agage. If the ship or
aircraft stopped at several ports before reacharg,ithen the date of departure would be the date
when the ship or aircraft left the first port.

The ‘date of arrival’ is the date when the ship or aircraft arrives i tirritorial limits of the
country.

The‘place of departure’ is the location or port code where the ship orraftcstarted its voyage.
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The ‘place of destination’ is the location or port code where the ship orraftcarrives to
discharge the transported goods.

The‘carrier code’ is the identification of the carrier.

The ‘mode of transport’ recognizes the means by which the goods where tegbexported
into/outside the country. International Standardl€o(ISO) for means of transport are used in
this field.

The‘nationality of transport’ is the country in which the carrier is registered.

The ‘total number of bills’ is the count of all bills of lading or airway bililacluded in the
manifest.

The ‘total number of packages’is the sum of all the packages onboard vessel roraét
included on all bills.

The‘total number of containers’ is the sum of all containers included on all bills.

The‘total gross weight'is the sum of all the weight of all cargo includedall bills.

Following fields in the general segment of the rfestiare optional and may be completed by
the master, commander or agent of the ship oradircr
v Time of arrival;
v' Place of transport registration;
v Transport registration reference;
v Registration date;
v' Master information;
The‘time of arrival’ is the time when the vessel or aircraft arriveth&country.
The‘place of transport’ is the port where the transport unit is registered
The‘transport registration reference’ is the reference of the document registering tesel or
aircraft.
The‘registration date’ is the date when the vessel was registered.
The‘master information’ is any further information, apart from the name tloe master.

Following fields on the bill of lading or airwaylbare mandatory and must be completed by the

master, commander or agent of the ship or aircraft:
v' Line number;

Type of bill;

Bill of lading reference number;

Place of loading;

Place of unloading;

Code and Name of shipper;

Address of shipper;

Consignee code / name;

Consignee address;

Total number of containers;

Kind of packages;

Shipping marks;

AN N N N N NN

United Nations Conference on Trade and Development Page 8 of 11



- = | Functional Document
ASYCUDA “§7% : Version 1.0
“* | General Manifest Procedure

v" Number of packages;
v" Gross mass;
v Description of goods;

The‘line number’ is a sequence number used to identify each itathoftbading or airway bill

in the manifest.

The ‘bill of lading type’ is the code, which identifies the type of transplmcument issued (i.e.
‘HSB’ for Bill of Lading, ‘MSB’ for Master Bill of Lading).

The ‘bill of lading reference number’ is the number, which uniquely identifies each bil
lading or airway bill.

The‘nature’ is the manner in which the goods will be treafBuese are indicated by the codes
22 (export), 23 (import), 24 (in transit), and 2&0sshipment).

The ‘place of loading’ is the location or port where the goods were Idaito the ship or
aircraft.

The ‘place of unloading’ is the location or port where the goods will bectiarge from the ship
or aircraft.

The ‘code and name of exporter/shipper’is the code and name of the shipping agent sending
the goods to Bangladesh.

The*address of shipper’is the address of the shipping agent sendingdgbdgto Bangladesh.
The ‘consignee code and namds the code and name of the person or firm namedfreight
contract to whom goods have been shipped or tumedfor care in Bangladesh.
The‘consignee addressis the address of the consignee in Bangladesh.

The ‘total number of containers’ is the sum of all containers carrying goods, whielong to
the bill of lading or airway bill.

The ‘shipping marks’ are the markings that the shipper placed on tle&gages to identify the
cargo. It follows no particular sequence and caarbeset of words, numbers or other signs that
the shipper affixes.

The‘package code’is the identifier of the type of packaging the dsare packed in.

The ‘manifested packagesis the piece count of the packages under eacbfddiding or airway
bill.

The‘manifested gross weight'is the weight for goods under each bill of ladargairway bill.
The‘description of goods’is the narrative that portrays the type of goceisdptransported.

The description must be explicit.

Following fields on the bill of lading or airwaylbare optional and may be completed by the
master, commander or agent of the ship or aircraft:
v’ previous document;
location code;
location description;
cubic meter volume;
value declared for customs;
currency declared with customs;
value declared for transport;

NN
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currency code for transport value;
value declared for insurance;
currency code for insurance value;
number of seals;

marks of seals

marks of seals 2;

sealing party code;

information;

AN N N N NN

The ‘previous document’ is used by the consolidator to input their masgtaybill/bill of lading
number to gain access to create their clients B/L.

The‘location code’ is the process used by the Port to identify treceplace within the Port or
shed where the goods are stored.

The ‘location description’ is the narrative that describes where in the trahed the goods are
located.

The ‘cubic meter volume’ is the measurement of the cargo inside the cartalhis not the
cubic measurement of the container unless thatowntis FCL.

The‘value declared for customs’is the worth of the goods which the importer go@xer

intends to declare to customs.

The ‘currency declared with customs’is the actual currency in which the payment far th
goods are quoted.

The‘value declared for transport’ is the cost of transporting the goods to theitidagon.

The ‘currency code for transport value’ is the actual currency in which the payment for
transport is quoted.

The‘value declared for insurance’is the cost of the insurance.

The ‘currency code for insurance value’is the actual currency in which the payment for
insurance is quoted.

The‘number of seals’is count of the seals affixed to the containeparkage.

The ‘marks of seals’ are the markings that identifies the seals plasedhe containers or
packages.

The ‘sealing party code’is the code used by the sealer to identify whdesktne container or
package.

The ‘information’ is for any other relevant information which therrex or agent deems
necessary.
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